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TREASURY CIRCULAR NO. 6 OF 2011

GUIDELINES ON TRAVEL AND SUBSISTANCE ALLOWANCES: FOREIGN TRAVEL

INTRODUCTION

1. Section 5.5 of Cabinet Circular No. 10 of 2011 provides additional directives on matters relating to Foreign Business Travel.

2.  To give effect to these directives, Treasury is hereby issuing supporting guidelines.

APPLICATION FOR CABINET AUTHORITY

3. Cabinet Circular No. 10 of 2011 mandates Accounting Officers to submit applications for Cabinet Authority that are accompanied by a statement reflecting capacity to meet the anticipated Travel and 
Subsistence costs from Voted Funds.
4. Accordingly, attached hereto, is Annexure I: Application for Cabinet Authority, which is a template that should guide Accounting Officers in fulfilling this mandate. 
5. A soft copy of the Annexure can also be accessed on the Treasury website www.zimtreasury.org.
APPLICATION FOR TREASURY AUTHORITY   

6. In line with our Cash Budgeting tenets, funding of foreign travel expenses should be met from the monthly budget envelope as availed to the Line Ministry. 

7. Accordingly, applications for Foreign Travel & Subsistence allowances should be accompanied by a statement indicating ability to fund the attendant travel and subsistence expenses from available cash resources. 

8. In this regard, find attached Annexure II: Application for Treasury Authority on Foreign Travel, which should assist in fulfilling this directive.

9. The template is also available on Treasury website www.zimtreasury.org .

10. This Circular, complements Treasury Circular Number 8 of 2009 dated September 18, 2009.
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